éh AGDALENE

PARISHEVENT REQUEST FORM (PERF) PROCEDURES

This is a guide to complete and submit the PERF.
This form will be available in the parish office or on our website on the FORMS page.

Please DO NOT make any plans for your event before your event has been approved.
If your event requires financial support, an event budget must be attached with the
form.

All forms must be submitted a minimum of 30 days in advance of the requested event.
Please consult the parish scheduler to see what dates, time and rooms are available for
your requested event.

Complete the form completely — all of the requested information is required.

o Please be as specific as possible with your information.
o Incomplete forms will delay a response and approval of your requested event.

Submit your form to the parish office via email to lortega@sbdiocese.org or in person.

HELPFUL INFO:

St. Mary Magdalene website — smmcorona.org

PERF - https://smmcorona.net/forms/

St. Mary Magdalene Scheduler - https://smmcorona.net/smm-scheduler/

Parish Secretary — Laura Ortega, 951-277-1801 ext 402 / lortega@shbdiocese.org

PARISH OFFICE HOURS - 9am — 4pm, Monday — Friday


mailto:lortega@sbdiocese.org
https://smmcorona.net/forms/
https://smmcorona.net/smm-scheduler/
mailto:lortega@sbdiocese.org
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PARISHEVENT REQUEST FORM
FORM MUST BE SUBMITTED A MINIMUM OF 30 DAYS PRIOR EVENT DATE.

Submitted by: Today’s Date:

Ministry Leader: Person responsible for key/s:
Ministry/Group: Phone:

Email:

Event Name: Day of Event: M-T-W-Th-F-Sa-Su
Event Date: Hours:

Frequency:

Event Speaker: Speaker Stipend:

Purpose:

Number of people in attendance: Facility Requested:
Cost/Budget: Funded By:

Cash float? Yes No

How will you promote and attract:

Permits Needed/Obtained: City  County _ Diocese _ ABC __ Catholic Mutual

Additional Remarks:

OFFICE USE:
Approved Speaker: Yes No SMM___ SBD SAGE____
Approved by Pastor: Declined by Pastor:

Date: Summary Report Needed: Yes_ No
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PROCEDIMIENTOS Y FORMULARIOPARA UN EVENTO
PARROQUIAL (PERF)

R
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Esta es una guia para completary someter el PERF.
Este formulario estara disponible en la oficina parroquial o en nuestro sitio web en la opcién de
FORMAS.

Por favor NO haga ningln plan para su evento antes de que éste haya sido aprobado.
Si su evento requiere apoyo financiero, se debe adjuntar un presupuesto del evento con el
formulario.

Todos los formularios deben enviarse con un minimo de 30 dias antes del evento. Por favor,
consulte el calendario parroquial para ver qué fechas, horas y espacios estan disponibles para su
evento solicitado.

Complete el formulario en su totalidad, se requiere toda la informacion solicitada.

o Sea especificoal proveer la informacion.
o Los formularios incompletos demoraran una respuesta y aprobacion del evento
solicitado.

Someta su formulario a la oficina parroquial por correo electronicoa lortega@sbdiocese.orq,
o traigalo en persona.

INFORMACION DE AYUDA:

Sitio web de la Iglesia— smmcorona.org

PERF - https://smmcorona.net/forms/

St. Mary Magdalene Scheduler - https://smmcorona.net/smm-scheduler/

Secretaria Parroquial - Laura Ortega, 951-277-1801 ext 402 / lortega@sbdiocese.org

Horario de Oficina- 9am-4pm, Lunes —Viernes
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https://smmcorona.net/forms/
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FORMULARIO PARAUN EVENTO PARROQUIAL

FORMULARIO DEBE SER SOMETIDO MINIMO 30 ANTES DEL EVENTO.

Llenado por:

Lider del Ministerio:

Ministerio/Grupo:

Email:

Nombre del Evento:

Fecha del evento:

Fecha de hoy:

Quien recoge llaves:

Teléfono:

Dia del evento: L-M-Mi-J-V-S-D

Horas:

Frecuencia:

Presentador del Evento:

Propésito:

Estipendio para el Presentador:

NUGmero de personas que participaran:

Espacio que solicita:

Costo/Presupuesto: Patrocinado por:
Ocupadinero para dar cambio?: Si___ No
Como promovera el evento:
Permisos necesarios/Obtenidos: Ciudad __ Condado ___ Didcesis __ ABC ___ Catholic Mutual ___
Anotaciones Adicionales:
OFFICE USE:
Approved Speaker: Yes No SMM SBD __ SAGE

Approved by Pastor:

Date:

Declined by Pastor:

Summary Report Needed: Yes__ No




